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[Insert Name of country and Cluster] 
IM Transition Plan – Day Month Year

Insert cluster logo


Background and objective
The Cluster Information Management (IM) serves as a foundation of the Cluster strategy and is a critical component for effective coordination, planning, designing, implementing, and evaluating the Cluster’s humanitarian interventions. 
[bookmark: _Hlk198293654]This document outlines the [insert name of cluster] information management transition strategy in the context of ongoing humanitarian transition and Cluster phase out by [insert date]. The objective of the strategy document is to outline the main IM products, tools, and process to hand over to respective stakeholders.

[Insert name of cluster] Information Management Tools, Services and Products
1. Contact management
[insert description]
2. Who does What Where
[insert description]
3. HNO/HRP
[insert description]
4. HRP monitoring and reporting
[insert description]
5. [Insert name of IM tool, service, or product]
[insert description]
6. Data protection
[insert description]

Handover roles and responsibilities

	IM tool, service, product
	Handover to
	Frequency

	Contact management
· Lorem ipsum
· Lorem ipsum
	[insert name of organization]

	[insert frequency]


	Who does What Where
· Lorem ipsum
· Lorem ipsum
	[insert name of organization]

	[insert frequency]


	HNO/HRP
· Lorem ipsum
· Lorem ipsum
	N/A – discontinued in…

	N/A


	HRP Monitoring and reporting
· Lorem ipsum
· Lorem ipsum
	N/A – discontinued in…

	N/A


	[insert name of tool, service, product]
· Lorem ipsum
· Lorem ipsum
	[insert name of organization]

	[insert frequency]


	Data responsibility
· Lorem ipsum
· Lorem ipsum
	[insert name of organization]

	[insert frequency]




Next steps
[insert description]
















Insert contact details for more information


United Nations Office for the Coordination of Humanitarian Affairs
www.unocha.org
